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IOJIOKEHHE
O NOPAIKE PA3PABOTKHU, ITPHHATHS U YTBEPK/IEHUS
JIOKAJIBHBIX HOPMATUBHBIX AKTOB
MYHHIHIIATBHOTO GIOKETHOTO 00111800 pa3oBaTeIbHOTO Yupesi/IeHHs
«Cpemnss obmeobpazosarensHas mrona Ne20» r. AbMeThEBCKA
Pecny6muku Tatapcrana

OO6mue mo10KeHHs
1.1. Hactosmmii [Topsaaok pa3paGoTky, IPHHATHS M YTREP:KICHHS JOKATBHBIX HOPMAaTUBHBIX aKTOB
(nanee - [Tops/loK) MyHHIMNIATBEHOTO GOIKETHOTO 0611€06Pa30BATEIBHOTO yupexaenus «Cpennss
obmeobpazosarenbnas mkona Ne20» (nanee - Ilkona) paspaboTan B COOTBETCTBHH CO cTaThel 30
DenepanbHoro 3akona ot 29.12.2012 Ne 273-®3 «06 obpazosanuu B Poccuitckoii Denepaunun» v
YcragoM IIkoser
1.2. Hacrosmuii [Topsinok onpenenser ocHOBHbIE TpeGOBAHHUS K npoueaype
pa3paboTKu IPOEKTOB JIOKAIBbHBIX HOPMATHBHEIX aKTOB JA0JKHOCTHBIMHU JTUIAMHE 11IKOIbL MOPSIIKY HX
NPUHATHSA, YTBEPKIECHH, BHECEHHS B HUX JOIOJHEHUN U H3MEHEHHMI.
2. TlonsTHE JIOKATBLHBLIX HOPMATHBHBLIX AKTOB
2.1. JlokanbHbI# HOPMATHBHBIH aKT- 5TO HOPMATHBHBIN TIPaBOBOM TOKYMEHT., COJIEpIKalIHi HOPMBIL,
perynupyromue obpa3osarebHble oTHOEHHUs B [1IKone B mpesieax cBOCH KOMIETEHIINH B
COOTBETCTBHH C 3aKOHOJaTeNBCTBOM Poccuickoli Deneparuu. B mopsiike. yCTAHOBIEHHOM Y CTABOM
HIKOJIBIL.
2.2. JlokanbHBIH HOPMATHBHBIH aKT - JIOKYMEHT, COIEPIKalIHii 06IIe06sa3aTe/IbHbIE IIpaBUIia
TMOBEACHHMS I BCEX HIIM HEKOTOPBIX YYaCTHHKOB 00pa30BaTeIbHEIX OTHOIICHHUI, PACCYMTAHHBIN Ha
HCOAHOKPATHOE IPUMEHEHHE, IPUHATEHIN B YCTAHOBIEHHOM MOPA/IKE COOTBETCTBYIOIIHM
KOMIICTEHTHBIM OprasoM yrpariieHus [IKombI 1 yTBep:K/IeHHBIN MpiKa3oM aupekTopa IIKos!.
2.3. Jlokaneuele HopMaTHBHEIE akThl [IIKONBI IEHCTBYIOT TOTBKO B IPEIENax TaHHOM
obmeobpa3oBate/bHOM OPraHU3aIHH H He MOTYT PEryTHPOBATH OTHOLICHHS BHE ef.
2.4. JlokanbHble HOPMATHBHBIE AKTBL, COOTBETCTBYIOIHE BCeM TPeOOBAHUSM 3aKOHOATENLCTRA PD.,
SIBJIAFOTCS 00s3aTENbHBIMA K HCTIOTHEHHIO BCEMH YIACTHHKAMH 00pa30BaTeIbHBIX OTHOLICHHIA.
2.5. Hopmel (nipaBuiia), ycTaHOBIEHHBIE IOKATbHBIME HOPMATHBHBIMH AKTAMH, [IpeAHa3HAYEHBI JIs
peryupoBaHus 00pa3oBaTebHON, IPOU3BOICTBEHHOM, YIIPARICHYECKO, (MHAHCOBOM, KaAPOBOH U
HHOH QyHKUMOHANBHOM! AesTeNbHOCTH BHYTPH 11IKOTEL



3. BuabI J0KaTBHBIX HOPMATHBHBIX AKTOR
2

CIIEIYIOMHKE JTOKAIbHbIE aKTHI:

3.1.1. JloxkanbHble HOPMATHBHBIE AKTBL. PErJIaMEHTHPYIONIME OPraHH3aHOHHbIE ACTIEKTE]
aeaTenbHOCTH KOs,

3.1.2. JlokanbHble HOPMATHBHBIC AKThl, PETTAMEHTHPYIONIHE MOPSIOK YIIpaBJICHHUS
[TxomsL.

3.1.3. JlokanbHble HOPMATHBHBIE AKTHI, PETTIAMEHTHPYIOIIHE OPTaHH3ALIHIO
00pa3oBaTeNsHOro MpoIecca.

3.1.4. JlokanbHble HOPMATHBHBIE AKTHL PErIAMEHTHDYIOIIHE OICHKY U y4eT
00pa3oBaTeNbHBIX JOCTHKEHHN YYaIIuXCs.

-

3.1.5. JloxkanbHble HOPMATHBHBIE AKTBL PErIAMEHTHPYIOIIHE OPraHH3aIHIO

BOCIIHTATEIbHOH paboThl.

1.6, JIOMKHOCTHBIC HHCTPYKIIHH paboTHUKOB I1IKOITEL

.1.7. JlokanbHblE HODMATHBHEIE aKTEI, PETIAMEHTHPYIOIIHE omnary Tpyzaa padoTHukor [11komer.

2. llepeyenn BHIIOB JIOKATBHEIX HOPMATHBHEIX AKTOR HE ABJISCTCS HeUepnbiBaomuM, [Tkona nmeet
mpaBopa3pabaTeiBaTh, IPHHHUMATE H YTBEPKIATh HHBIE JIOKATBHBIE

HOPMAaTUBHBIC aKTEHI.

4. PaspaboTka JI0KaIbLHBIX HOPMATHBHBIX AKTOB

4.1. lloaroToBKa TOKATEHOIO HOPMATHBHOTO aKTA BKITIOYAET B Cebs H3y4YEeHHE 3aKOHOIATEIBHBIX H
MHBIX HOPMATHBHBIX aKTOB, JIOKAIBHBIX aKTOB [1IKOIBL. pernaMeHTHpPYIOWKX Te BOMPOCHL KOTOPLIE
TIpeANOIaracTes OTPa3suTh B IPOCKTE HOBOIO aKkTa, M Ha STOH OCHOBE BBIOOD €TI0 BUJIa. COMEpKaHUs U
Npe/ICTaBJICHHE €r0 B IMCbMEHHOH (hopme.

4.2. IIpoeKT NOKaTBHOr0 HOPMATHBHOT'O AKTA TIOIIEKUT 0043aTeNbHOM IPABOBO IKCIIEPTU3E H
MPOBEPKE Ha JIMTEPATYPHYIO TPAMOTHOCTb. KOTOpBIE IporoasdTes IIkomnoi camocTosaTensHo. 60 ¢
YYaCTHEM MPUBIEYEHHBIX CIIEITHATHCTOB.

4.3. JlokasbHbI# HOPMATHBHBIH aKT, He MPOLIE/IIHI IPABOBYIO IKCIIEPTH3Y. HE OUIEKHT
PacCMOTPEHHUIO U TIPUHSTHIO.

4.4. IIpoeKTBI TOKaTbHBIX HOPMATHBHbIX AKTOB Pa3padaThIBAIOTCS 110 PELICHHIO mupexrtopa [IIkobr.
3aMECTHTENCH IUPEKTOPA, KOIUIETHAILHBIX OpraHoB ynpaeienus [Ikonsr. [Tpennoxesns o
pa3spaboTKe NOKaIbHBIX HOPMATHBHBIX AKTOB MOTYT GBITh BHECEHHI TIOOBIM YUACTHHKOM
oOpa3oBaTelbHbIX OTHOIIEHHU, & TaK)Ke TPYIIION YYaCTHUKOR obpazoBaTenbHBIX OTHOLIEHHH.

4.5. JlokasbHble HOpMAaTHBHBIE aKThl [IIKOIBI MOTYT IPHHAMATECS 0BIIHM coOpanreM pabOTHUKOB
[IKo0JIBI, TIEIarOrHYeCKUM COBETOM B COOTBETCTBHHE ¢ yeTasoM LIIkobi- o IpeaMeTaM HUX BeJICHUs H
KOMIICTEHIIHH.

4.6. IIpi MPHHATHY JTOKaIBHBIX HOPMATHBHBIX aKTOB, 3aTParMBAFOLIHX IpaBa 00y4arOUIHXCA.
YYHMTEIBACTCSA MHEHHUE B 00ydaromuxcs, ponuteneit. [Ipn NpHHATHM TOKaTBHBIX HOPMATHBHBIX aKTOB,
3aTparMBAIOIIMX NpaBa COTPYAHUKOR I1IKOEBL yUHTEIBaeTCS MHEHHE IIPOCOIO3HOIO0 KOMUTETA
[Ixombr.

4.7. DTanel pa3pabOTKH IPOEKTOB JOKATBHBIX HOPMATHBHBIX AKTOB:

4.7.1. Ornpenienenne Kpyra BOIIPOCOB, IO KOTOPBIM TpeGyIOTCs pazpaboTKa. NIPHHATHE U
YTBEPIKICHHE JIOKATbHBIX HOPMATHBHEIX 4KTOB.

4.7.2. Cosnanue pabodeii rpymmsl Mo pa3paboTKe TOKATBHBIX HOPMAaTHBHBIX akTOB. CocTaB paboueii
TPYIIBI OLPEJEIIACTCA 10 PEMIEHHIO QUPeKTopa [TIKOMbL KOoIIernaisHEIX OpraHoB yIpaBleH s
Ilxomer. CocTap pabodeit FPyIBL, CPOKH U MOPSIIOK €€ paboThI 3aKpEIUILETCs B MPHKa3e JUPEKTopa
[TxomsL

4.7.3. HasnayeHHe OTBETCTBEHHOTO PYKOBOJHTENS pabodei I'PYIIIBL. KOTOPBIH Oymer
KOOPAMHHPOBATE ICHCTBHS YYaCTHHKOB H KOHTPOIHPOBATE yCTAHOBJIEHHBIE CPOKH Pa3paboTKH
JOKaJIbHBIX HOPMATHUBHBIX aKTOB.

4.8. JlearensHocTh pabotdelt rpymiiisl o pa3paboTke MPOEKTa TOKATEHEIX

HOPMATHBHBIX aKTOB: pa3paboTaHHEIH MPOEKT JIOKATBHBIX HOPMATHBHBIX aKTOB

COTIaCOBBIBAETCS BCEMH pa3paboTUHKaMHU.

4.9. Ilocyie pa3paboTKH IPOEKTOB NOKATLHBIX HOPMATHBHBIX AKTOB H IIPOBEPKH Ha NPEIMET HX
COOTBCTCTBUA MOTOKEHHAM 3aKOHOJATEIbCTBA, HHBIM 00A3aTelIbHBIM HOPMATHBAM, & PABHO 00BEMY
3a/a4. IpaB | 0043aHHOCTEH MCXO/IA U3 CTPYKTYPBL, IIPOEKTHI JIOKATbHBIX HOPMATHBHBIX aKTOB
MPEACTAB/IAIOTCS Ha 00CYKIEHHE B COOTBETCTBYIOLINH Oprad caMoynpasieHust [1IKosTbL.
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4.10. IIpoekT JIOKaJBHOTO akTa pasmermaeTcs Ha caifte [IKoIbL. cTeHaax s obcyxieHus U
BHCCEHHA H3MEHEHUH yJaCTHUKAMH 00pazoBaTelbHBIX OTHOIIEHHH Ha | Mecsil. 110 HeTeueHHH
AaHHOTO CpOKa NPOEKT JIOKAIBHOI'O aKTa NIEPeaeTes B OPraH caMoyIIpaBIeHHs.

+.11. Tlocre obcy:xneHus B IOKATBHBIN HOPMATHBHBIH AKT BHOCSTCH H3MEHEHH. N0paboTaHHBIH
TEKCT J0KalTbHOr0 HOPMAaTHBHOTO aKTa IIepelaeTesi B COOTBETCTRYIOMIHI KOMIIETEHTHBIN OpraH
yipasieHus [IIKOIbL yIoTHOMOYEHHBIH ero IPUHAMATS.

- OdopmieHHe TOKATBHOIO HOPMATHBHOTO AKTa:

+.11.1. OpopmiieHHE TOKATBHOTO HOPMATHBHOTO AKTA BHIIONHAETCS B COOTBETCTRHH C
TpeboBanusaMu «I'0Cy1apCTBEHHOM CHCTEMBI JOKYMEHTAMOHHOTO 00eCIeYeHHS yIIpaBIeHHS.
OcHosHele nonoxenusd. O6ume TpeGoraHus K JOKYMEHTaM H CiIyk0aM TOKYMEHTAI[HOHHOTO
obecriedeHns»,  a Takke HOpMaMH « Y HU(GHIPOBAHHON CHCTEMBI JOKYMEHTAIlHH.
YHHOHUMPOBAHHAS CHCTEMA OPTaHH3AIHOHHO-PACTIOPS IUTEIBHO JokyMeHTanuu. Tpebosanus
odopmiernio gokymenToB. [TOCT P 6.30-2003» (yTB. [TocTaHOBICHHEM I'occrannapra Poccun ot
03.03.2003 N 65-cT «O NpHHATHY K BBEICHHH B [eHCTBHE rocyIapCTBEHHOIO cTaHmapra Poccuiickoii
Denepalluu»).

4.11.2. CTpykTypa T0KaTbHOrO HOPMATHBHOTO aKTa J0JKHA 00ECIeUHBATD JTOFHYECKOe pa3BUTHE
TEMEI IIPABOBOTO PETYIUpOBaHHs. Ecin TpebyeTcs pasbicHeHHe elell ¥ MOTHROR MPHHSATHSA
JIOKATBHOTO aKTa, TO B IPOEKTE JaeTCst BCTYyNHTeIbHas YacTh - npeambyna. [Tonoxenns
HOPMaTHBHOI'O XapakTepa B peaMOy/Iy He BKIIOYArOTCS.

4.11.3. CIpyKTypa JTOKaIEHOr0 HOPMATHBHOTO AKT4 J0JIKHA OBITH TOTHYECKH 0GOCHOBAHHOIL.
OTBEYAOIICH LEJIM U 3aa4aM IPaBOBOTO PEryIHPOBAHHS, a TAKKE 06ECIeUnBAIONIEH TOIHYECKOe
Pa3BHTHE U NPABUJIBHOE IIOHUMaHHE JaHHOTO JIOKATEHOTO aKTa.

4.12. Tlocre NpUHATHS JTOKAIBHOTO HOPMATHBHOTO AKTa COOTBETCTBYIOLINM KOMIIETEHTHEIM
opraHom IIIKoNEL. JOKyMEHT IpeAcTaBIIseTcs Ha yTBepKIeHHE AHPeKTOpy LIIKOIbL. [Iponenypa
VTBepKIeHHS oopMieTes nprkasom o Llkore.

4.13.  JlokanbHbIl HOPMATHBHBIN aKT BCTYTIAET B CHIIy C MOMEHTA, YKa3aHHOI'0 B HeM, TH00. B cllyyae
OTCYTCTBHSI TAKOTO yKa3aHUs, 110 HCTEYEHHH / KaleHapPHBIX THEH ¢ NaThl IPHHATHS JaHHOTO
JIOK&TBHOIO aKTa.

IIpunsATHE TOKAIBHBIX HOPMATHBHBIX AKTOB

1. JlokanbHble HOPMATHBHEIE AKTHI IPHHUMAOTCS CIIETYIOMHME KOMIIETEHTHBIMH opraHamMu
yupasinenus Lkosr:

5.1.1. O6mum codpannem paGoTHuKOB LLIKOIB TPHHAMAIOTCS IIpaBuia BHYTPEHHETO TPYHAOBOIO
paciopsiKa 1 HHbIE JIOKANbHbIE HOPMaTHBHBIE 4KThI, OTHOCSIIHECS KO BeceM paboTHHKaM [1koms..
5.1.2. Ileparorm4eckum coserom IIko.ibI- ToKaTbHBIE HOPMAaTHUBHBIE aKThL. COJEPIKAIINE HOPMBIL.
PEryTHpYIOIIHE 00pa3oBaTeNbHblE OTHOMEHHs H OPraHH3al|io 06Pa30BATETHHOrO IPOLECCa, OLIEHKY
H y4eT 00pa30BaTeIbHBIX JOCTHKEHHH yHaluXCs.

7. O3HAKOM/IeHHe YUaCTHHKOB 00pa30BaTeJbHBIX OTHOIIEHHI ¢ JOKAIbHBIMH
HOPMATHBHBIMH aKTaMH

7.1. Pabotruku [1Ikome! B 06s3aTeNBHOM NOPSIKE TOMKHBL GBITH 03HAKOMITEHBI 10T JTMYHYIO POCITHCH
CO BCCMH JIOKATBHBEIMH HOPMATUBHBIMH aKTaMH, IpHHKEMaeMbIMH BlLIkoie M HemocpencTBEHHO
CBA3aHHBIMH C HX TPYI0BOH JI€ATEIBHOCTEIO.

7.2. O3HaKOMIIEHHE C TOKATbHBIMHA HOPMATHBHEIMH AKTAMHU oopMiIseTcs B BUIE POCIIUCH
O3HAKOMJIAEMBIX JIHII C YKa3aHUEM JaThkl O3HAKOMIIEHHS JTH0O Ha CaMOM JIOKATBHOM aKTe, TH60 Ha
OTICIBHOM JTHCTE O3HAKOMIICHHS. IPUIIATAEMOM K HEMY. THOO0 B OTACILHOM XKypHAIC.

7.3. IlopsAnoK 03HaKOMICHHs POaHTeNel (3aKOHHBIX IIpeACTaBATENEH )YYALHXCS U YUAITHXCS ¢
JIOKAlbHEIMHM HOPMATHBHBIMH akTaMu TIpH rnpueme B [lIkony permamenruposan B [Tpasunax npueMa B
lkomy.

7.4. O3HaKOMIIEHHE YHaIIMXCS. HX POJMTENeH (3aKOHHBIX IPEICTABATENEH) C OKATBHBIMA
HOPMAaTHBHBIMH aKTaMH. KaCaOUIHMHCA YKa3aHHAIX YYaCTHHKOB 06pa30BaTENbHBIX OTHOIICHHIA,
IPUHATBIMH B EPHOT 00y4eHHs yyamerocs B [IIkoie. ocymecTBaseTcs myTeM pa3sMele s KOmmii
TIOKATBHBIX HOPMATUBHBIX 4KTOB Ha OQHIHATLHOM caiiTe B cetd MHTepHET. Ha HHDOPMALIHOHHOM
crenze IIkombl, a Takske B X01€ NPOBeAeHHs cOOpaHHUil ydammXxcst, cOGpaHuii POUTENEH (3aKOHHBIX
MpeJICTABUTENICH ) YUallIUXCA.

7.5. JlokanbHble HOpMaTHBEBIE akTh! [1IK0IBI pasmermnaroTes Ha oQHIEATBHOM caiiTe LLIKOIL! B CeTH
«aTepHETY.
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8. H3meHeHHe J10KAILHBLIX HOPMATHBHBIX AKTOB

8.1. JlokanbHble HOPMATHBHBIE AKTHI TIOJLTEKAT H3MEHEHHIO H IOTOIHEHHIO B CIIEOYIOUWIMX Cllyyasx:

- peopranusanus 160 u3MeHeHHe cTPYKTYpHI LIKombl, KOTopoe BiedeT 3a coB60l H3MEHeHHe
HauMeHOBaHHs THOO 3a/1a4 ¥ HANpaBJIeHHH JeITeTbHOCTH;

- H3MEHEHHE 3aKOHOJaTenbCTBa Poccuiickoii Denepanun:

- 1o yeMotperHio Hlkosel. B 3ToM ciryuae mpuHMMaeMble oKanbHbIe HOPMATHBHbBIE aKTHI HE
MOTYT yXyAWATh M0I0KCHNA PaOOTHHKOB. YHaIIHXCS, HX POAUTENEH (3aKOHHBIX IIPeICTaBHTENEH ) 1o
CPaBHCHHIO C TPYIOBBIM 3aKOHOJATEIBCTBOM. 3aKOHOATENBLCTBOM B 00J1aCTH 06Pa30BaHHUSL,
KOJIICKTHBHEIMH JI0TOBOPaMH. COTJIAIIEHHSAMH.

8.2. JlokanbHble HOPMATHBHBIE AKThI MOTYT OBITE H3MEHEHEI H JOMOIHEHE] TOIbKO IIPHHSATHEM HOBOM

PEAaKIHH JTO0KaTEHOTO HOPMATHBHOTO aKTa B IMOJTHOM 00LeMe - IIYTEM YTBCPIKIACHHS HOBOTO
JJOKQJIBHOI'O HOPMATHBHOI'O aKTa.

9. OrmeHa J0KAILHBIX HODMATHBHBIX AKTOB

9.1. OcHOBaHHs 11 OTMEHBI JIOKATbHBIX HOPMATHBHEIX akToB LLIKOIBI SBIISFOTCS

- HCTEYEHHE CPOKA AeHCTBHS JOKATBHOTO HOPMATHBHOIO aKTa (€CIH TIpH pa3paboTKe ero Guut
OnpeaesieH MIEPHOI €T0 TeHCTBHSA);

- BCTYILICHHE B CHTTY 3aKOHA MJIH IPYTOI0 HOPMAaTHBHOIO IPABOBOTO aKTa, COAEPIKAIIErO HOPMBI
TPYHOBOT'O [IpaBa. KOTICKTHBHOIO JOTOBOPA. COIVIAMIEHHS. KOTa YKa3aHHEBIE aKThl YCTAHABIHBAIOT
GoJee BEICOKHH YPOBEHE rapaHTHit pabOTHHKAM 110 CPaBHEHHMIO C IEUCTBOBABIINUM TOKATLHELIM
HOPMAaTHBHEIM aKTOM.

9.2. OT™MeHa TOKaTEHOTO HOPMATHBHOTO aKTa B CBA3H C YTPaTOH CHIIBI IPOM3BOAUTCSH MPHKA30M
mupekTopa I1IKOMBL ¢ 03HaKOMIeHHEM PaGOTHHKOB C COAepKAHHEM [IPHKa3a [0 POCIIHCE.



